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AAHHbIX PABOTHUKOB
MBOY COLU Ne3 r. LlumnaHcKa
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1. O0ume moJI0sKeHus

1.1. Hacrosimee IlonoxkeHue sBISIETCS JIOKAJIBHBIM HOPMAaTHBHBIM aKTOM
MyHHIMIATBHOrO OFOJUKETHOTO 00Ie00pa30BaTeNbHOTO  YUPEIKICHU cpenHei
061eobpasopaTesbHOM mKoie Ne3 r. LiumisiHeka PocToBCKOH obyactu (nanee —
[lIkoma, Paboromarens, Oneparop) W ONpemeNseT LeH, COACpPKaHHue, NMOPII0K
nonydeHus, 0OpabOTKH, XpaHCHHMs, HCIONb30BAHMA, MEperain H  3allUTh
MEePCOHANBHBIX TAHHbBIX KAHIHIATOB, PAOOTHUKOB M OBIBIIHX pabOTHUKOB, a TAKKE
MHBIX (DU3HUECKHX JIHII, CBEJIEHHS O KOTOPBIX HeoOXonuMbl PaboToaTeNo B CBA3H
C TPYIOBBIMH OTHOIIEHHSIMH.

1.2. TlonoxeHme pa3paboTaHO B COOTBETCTBHH €O CTaThsmu 23 u 24
Koucrurymun Poccumiickoit ®eneparuu, rasoit 14  Tpymosoro komekca
Poccuiickoit @eneparn, Denepansubivu 3akoHamu oT 27.07.2006 Ne 152-@3 «O
MEepPCOHANBHBIX JAHHBIX», 0T 27.07.2006 Ne 149-@3, ot 22.10.2004 Ne 125-@3,
nocranosienusMu [IpasurenscTBa Poccuiickoi Denepaliiil OT 15.09.2008 Ne 687
1 or 01.11.2012 Ne 1119, mpukazom ®CTOK Poccum or 18.02.2013 Ne 21,
npukasami Pockomuanzopa or 27.10.2022 Ne 178, or 28.10.2022 Ne 179, or
28.10.2022 Ne 180 u ot 14.11.2022 Ne 187, mpukasom Pocapxusa ot 20.12.2019
Ne 236 ¥ MHBEIMH IPUMEHHUMBIME aKTaMH B IEHCTBYOIIEH pelaKiuHy.

1.3. TepMuHbl «IepCOHalbHbIE [JaHHBIE», «00paboTKa», —«omepaTop,
«IIpefIOCTaBIeHNE», «PACIIPOCTPAHEHHE», «OIOKUPOBAHUEY, «YHHYTOKEHUE,
«H(POPMALIMOHHAS CHCTEMA MePCOHANBHBIX NaHHBIX» MPUMEHSAIOTCI B 3HAUCHHUAX
denepansHOro 3akoHa Ne 152-D3.

1.4. ITomoxxenue o0s3aTeNpHO Ui BCeX pabOTHHUKOB, MMEIOUIMX JOCTYI K
IepCOHANBHBIM [aHHBIM. IIOpANOK XpaHEeHHs W HCIONB30BAHHSA IMEPCOHAIBHBIX
JAHHBIX paGOTHMKOB ycTaHaBnuBaercss PaGoTomarenem ¢ coOnroneHHEM
TpeboBanmit crareit 86-89 Tpynosoro xonekca Poccutickoit eneparu.

1.5. OTBETCTBEHHHIM 3a OPraHU3AIMI0 OOPabOTKH IEPCOHAIBHBIX JAHHBIX
SBISIETCS — CeKpeTaph IIKOJIBI; OTBETCTBEHHBIM 3a obecmeueHue Oe30TmacHOCTH
[1epPCOHATBHBIX JAHHBIX B HH(MOPMALIMOHHBIX CHCTEMaX — 3aM. aupekropa o UKT.
X HasHaueHMe He OCBOOOKTAeT WHBIX pPAOOTHHUKOB OT  BBIIOJHEHMS
YCTAHOBIIEHHBIX 0053aHHOCTEM.

1.6. Ecnu otrgenbHads HopMa HacToAmero IIomoXkeHHs MPOTHBOPEUUT

BCTYMNHMBIIEMY B CHI[y HOPMAaTHBHOMY aKTy, IPHMEHSETCS HOPMAaTWBHBIM aKT, a
[Tosto’KeHHE MOAJICKHUT aKTyaTH3AIHH.

2. [IpMHUMILI ¥ PABOBbIe 0CHOBAHMSI 00paloOTKH
2.1. O6paboTKa OCYILECTBIAETCS 3aKOHHO M CIPABEIJIMBO; OrPaHUYMBACTCSH

KOHKPCTHBIMH, 3apaHee OIPCIAC/ICHHBIMH H 3aKOHHBIMH LEIIsIMH, HC OOIIYCKacT
00BbeJUHEHHUS 0a3 OaHHBIX C HECOBMECTHMBIMH ILEIISIMHA, COCTaB H o0BeM JaHHbIX
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JIOJDKHBL ~ COOTBETCTBOBAaTh ~ LEJSAM;  JAHHBIE  JOJDKHBI OLITH  TOYHBIMH,
JOCTATOYHBIMMA H aKTyaJbHBIMK; XPaHEHHE JOIYCKAaeTCs HE [OJIBIIC, HEM 3TOro
TpeOyIOT LeNH U 0043aTebHbIC CPOKH.

2.2. PaGoromarens oOpabaThIBaeT IIEPCOHAIBHBIE NAHHbBIC 0e3 cornacus
paGoTHuka, Korma oOpabortka HeoOXomuMa IS HMCIONHEHHS  3aKOHA,
OCYIIECTBIEHHUS [IPaB i 00sS3aHHOCTeH paboTo/aTeNs, 3aKIIOYeHH 1 HCTIOTHEHHIA
TpYIOBOTO JAOroBOpa, 00A3aTENBHOrO y4eTa U OTYETHOCTH mub0 B MHOM Cllydae,
IPAMO TPELYCMOTPEHHOM  CTaThel 6 ®enepanpHoro 3akoHa Ne 152-@3.
VHUBepcaIbHOE COITIaCHe Ha BCE KaIPOBBIC ONEpPaIiK HE o opmsieTcs.

2.3. OrtnenpHOe coOIJlacHe TNPHMEHACTCS  TOJIBKO  JUIA KOHKPETHOH
(baKyIbTATMBHOW LEMH, He OOecreyeHHOH MHBIM OCHOBAHHCM, HANPUMEP JULA
XpaHeHUs. pe3foMe B KaapOBOM pe3epBe mocie 3aBeplieHdst 11oa0opa,
NOGPOBOJIBHOM ~IyONMKaMM CBEJECHHWH MM IMepefadu IOIyHaTe/io  BHO
o6s3arensHoro obMena. C 1 cenrsbps 2025 roma cornacume o(popmiercs
OTIEIIBHO OT MHBIX OIIHCHIBAEMBIX Cy(GEKTOM JIOKYMEHTOB H CBE/ICHHUH.

2.4, O6paboTKa CHEIMANBHBIX KaTeropuif, BKIIOYas CBENEHHS O COCTOAHHMH
30pOBBS, JOICKAeTCs TOJbKO TMPH HAIMYMM OCHOBAaHHMA  CTaThi 10
®denepanbHoro 3akoHa Ne 152-03 ¥ B MHHMMAIBHO HeOOXOTUMOM 00BEME.
PaGoroiarenp IOJAydYaeT, KakK IIPaBUiIO, MEIMLIMHCKOE 3aKIOYCHHE O
BO3MOKHOCTH BBITIONHEHHS TPYHLOBOH QYHKIHH MITH HATMYMH OTPaHUUCHUH, a HE
IUArHo3 ¥ MEJIULUHCKYIO KapTy.

2.5. ®ororpadus pabOTHHKA SBIAETCS OHOMETPHYCCKUMH MNEPCOHATBHBIMU
JIAHHBIMH TOJIBKO NMPH KMCIIOAb30BaHUH OnepaTropoM s yCTaHOBJIEHUS JIHIHOCTH
Mo (USHONOTHYECKMM WM OHONOrMYecKUM XapakTepucTHKaM. IIpuMenenne
paclo3HaBaHHA JHMLA, [OJ0oca WIM HMHOW OuOMETpHYecKOH HACHTH(QUKALUU
JIOIIYCKaeTCs TI0CIe OT/E/BHON IPaBOBOH OLEHKM W BBINOMHEHUA DenepanbHOro
3akoHa Ne 572-D3, ecnii OH IPHUMEHHM.

3. Cy0beKTBI, 1leJIH H COCTAB NMEPCOHAIBHBIX JAHHbIX

3.1. Cy6beKThl: KaHAUAaThl; PaOOTHHKH; OBIBLINE PabOTHUKHU; YIEHBLI CEMbH,
VK TUBEHL[bL, BBITOIONPHOGpETaTe i, KOHTAKTHBIE JIMLA Ha CIly4yal Ype3BbIdaiiHOH
CHTyallMd W WHBIC JIMIA, CBEICHUS O KOTOPBIX HEOOXOAUMBI IS MCIIOJIHEHUS
3aKOHHEIX OOs3aHHOCTel PaGoromatens. JlaHHble Takux JUL 00padaThIBalOTCS

TONBKO B 00BEMe KOHKDETHOM OOS3aHHOCTH WIM HOOPOBOJBHO 3asBIICHHOMH
JBTOTHI.

Cy0bexT "
Heanb o MuHuMAaJIbHBIH COCTAB OcnoBaHue
[TonGop u kangupgar | @. M. O., KOHTaKThI, IIpEeA0rOBOPHEIE
opopmiIeHHE | BI obOpazoBaHue, neticteug;, TK PO;
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Cy0bexT

Hean ” MuHHMAJBLHBIHA cOCTaB OcHoBaHHe
KBaJd (pUKanusl, OIIBIT, corjlacue — 1
CBeJICHHS, HeOOXOTUMEIE KaJIpOBOTO pe3epBa
I10 3aKOHY
AaeHTH(QUKAIMOHHEIC
aHHbBIE, JOKYMEHTEI
TpynoBelie aGOTHHUKH - )J;oaz;ﬂﬂ egTenBHo;Tb T B0, HEEIe
S P Y 2 : dbenepanbHbIC
OTHOLIEGHHS U | , ObIBIIKE | OOpa3oBaHHE, o
= 3aKOHEI, TPYI0BOH
JIMYHBIE fella | paOOTHUKH | KBalTMpuUKaIws, CeMEHHBIE s
cBeJleHHus B TpeOyeMoM P
obneMe
CHUIJIC, UHH, HAJIOIOBOE,
3apmiara, pabOTHUKH
B 6aHKOBCKHE PEKBH3HTBI, OI0KETHOEC,
’ d JIOXOBI, YA KaHHUI, MEHCHOHHOE U
CTpaxoBaHHE | IOJyYarTell
JBTOTEI, JOKYMEHTBI JUIS CTpaxoBOe
¥ OTYETHOCTBL | M BBITLJIAT
BBIUETOB 3aKOHO/1ATEIHCTBO
BOEHHOO0S 3aKOHOIATEIBCTBO O
" CBeIEeHUsI BOMHCKOTO y4eTa ol
Bounckuit aHHBIE U | TSR ABIITHE BOHHCKOM
yyer IIPU3BIBHU P 00A3aHHOCTHU H
TOKYMEHTBI
KU BOMHCKOM yueTe
TK PO,
Cisrina 3aKJIFOUEHHE O JIOITyCKe, 3aKOHOAATEIHCTBO
OrpaHMYEHHs, CBSICHHA 0 | 00 OXpaHe 3/10pOBbs
Tpyna u pabOTHUKH
HECYACTHBIX CITydasx U U OXpaHe Tpy/a; CT.
MEJOCMOTPBI
YCJIOBUSX TPYIa 10 3akona Ne 152-
@3
o0pa3oBaHHE
P ’ TK P®, 3axon Ne
ATTecTarys, KBanuUKaIus, 273-®3
ofydeHue, pabOTHHKH | pe3ysIbTaTsl 00ydYeHUs 1 ’
IPHMEHUMBIE
HarpaxieHue aTTeCTalllH, CTaX,
MOA3aKOHHBIE aKThl
IOCTHKEHHS
00513aHHOCTH TIO
BesonacHoct | pabotauku | @. K. O., mporyckHbie
; 6e30MacHOCTH;
b, POITYCK U | , COOBITHS, H300paXKeHUE —
3aKOHHBIE HHTEPECHI
BU/ICOHAOIIO | IOCETHTEN | €CJIH BHACOHAOIIONCHHE
IpU COOIIOIEHUH
IeHHE H UCIIONIB3YeTCs

NpaB; JIOKaJILHEIE
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Cyo0beKT -
Iean y MuHHUMAJBLHBINA COCTaB OcHoBaHHe
bl
AKTEI
3akon Ne 273-@3
@. U. O., 10IKHOCTb,
= UL 00s13aTEIbHbBIX
CaliT 1 KBaJTH(pHKaLH B R
nyOIAIHbIe a60THUKY | 00S3aTeIBHOM 00beMe; ’
you P e SE ’ - OTIEJIbHOE COorjiacue
TEepHUaJIb U —
MBTC P R PH | ba pacIpocTpaHeHHe
HaJIMUAUH OCHOBAHHUS
— B MHBIX CIy4Yasx

3.2. He nomyckaercs cG0p CBeIEHHM O MONMTHYECKMX, PEIUTHO3HBIX U HHDBIX
yOeK/IEeHUsAX, YaCTHOH JKH3HM, WICHCTBE B OOILIECTBEHHBIX OOBEIMHEHHIIX |
MpO(COIO3HOM  AESTENBHOCTH, KPOME CiydaeB, MPAMO MpPEyCMOTPCHHBIX
3aKOHOM. PellleHusi, 3aTpardBalolie HHTEPEeChl pabOTHHKA, HE OCHOBBIBAIOTCA
HCKITIOUMTENEHO HA NAHHBIX, MOIyUeHHBIX aBTOMATH3HPOBAHHBIM CIIOCOOOM.

4, Io/ryyeHUe ¥ NPOBEPKA JAHHBIX

4.1. TlepcoHanbHbIE aHHEIE IOTYYalOT HEMOCPENCTBEHHO Y paOOTHHUKA HIIH
kaHouoaTa. Jlo TONydeHWs [JAHHBIX Yy TPETbEro JMna CyOBeKT 3apaHee
yBEIOMIISIETCSL O LENAX, IperoiaraeMblX HCTOYHUKAX H crocobax TOIy4YeHHs,
XapakTepe JaHHBIX ¥ IMOCIEJCTBHAX OTKa3a, a COINIacHe MOydaeTesd, €Ciii OHO
TpeOyeTcs 3aKOHOM.

4.2. Pabortomarenb He TpeOyeT MOKYMEHTBI M CBEACHHSA CBCPX IEpCHHA,
YCTAHOBJIEHHOTO 3aKOHOM M HEOOXOAMMOTrO JUIA xoukpeTtHoit riend. Komuposanue
nacrniopta, CHWJIC, MHH ¥ WHBIX [OKYMEHTOB IONYCKAeTCs TOJIBKO IPH
[IOKyMEHTHPOBaHHOM OCHOBAHHHM M YCTaHOBJICHHOM CPOKE XpaHEHHUs KOITUH.

4.3. PaboTHUK 00s3aH coobmarh 00 M3MEHEHWH CBEICHHH, BIUAIOLIMX Ha
HCTIONHEHWe TPY/IOBBIX ¥ MHBIX 3aKOHHBIX 00S3aHHOCTEH, B CPOK 3 paboumx JiHew,
MPeNCTAaBUB  TNOATBEPXKIAIONMA  JOKYMEHT,  Korma  OH He00X01UM.
VIIOJHOMOYEHHbIH pabOTHHK IPOBEpsSeT MCTOYHMK W BHOCHT M3MEHEHHT B
CBSI3aHHBIE CHCTEMBI U JJOKYMEHTEL

4.4. CpemeHus KaHIWAATa, HE MPHUHATOTO Ha paboTy, MPEKPaLIAroT
06pabaThiBaThCs [OCIE 3aBePIIEHH MOA00pa U HCTEYEHHA CPOKOB 3alllUTBI IIPaB
CTOpPOH; JanbHelillee XpaHeHHe i KaAPOBOTO pe3epBa JOIMyCKAeTCs TONBKO Ha
OCHOBAHMH OT[EIBHOI0 COTJIACUs C OIIPEICIEHHBIM CPOKOM.
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5. O6paboTka, HCO/Ib30BAHKHE U BHYTPEHHHH J0CTYII

5.1. JledictBusi ¢ HaHHBIMH: cOOp, 3alkCh, CHCTEMATH3AlHsd, HAKOIICHHE,
XpaHeHHe, YTOUHEHHe, H3BJICUeHHe, HCIIONb30BaHMe, Nepeiada B yCTaHOBICHHAIX
cilydasx, o0e3TMuuBaHue, OIOKMPOBAHUE, YIATCHHE U YHHYTOXKCHHUE. O6paboTka
MOeT GBITh aBTOMATH3UPOBAHHOM, HEABTOMATH3HPOBAHHOM HJIU CMEIIaHHON.

5.2. JlocTynm mpenocTaBisdeTcs IPUKa3sOM WM YTBEPKICHHBIM [EPCIHEM
TOJBKO TIO JOUKHOCTHOHM HEOOXOOMMOCTH. PyKOBOAMTENIb TMOAPAa3ACICHUS
He3aMeUIHTEIbHO coodmaer 00 YBOIbHEHHH, [IEPEBOE, JIMTETBHOM OTCYTCTBHH
WK M3MeHeHHnH (QyHKIM 1UTs IpeKpalienus TH00 KOppeKTHPOBKH I0CTYTIA.

5.3. PaGoTHHK, MOJYYHBINMHA JAHHBIE, HCIIOJB3YET HX HCKIIOYMTEIBHO IS
opyUeHHO} Ilenmu, He coolIaeT KoineraMm 6e3 ciTyxeOHOH HeoOXOAMMOCTH, HE
KOIIUPYET B JIMYHBIE 00J1aKa U MECCEHKEPDI, HE NEPEacT yUeTHbIE NaHHbIC U He
OCTaBIIAET IOKYMEHTBI HJIH 3KpaH 0€3 KOHTPOJIS.

5.4. BymakHBIe JTOKYMEHTBHI XpaHsTCs B [IoMemenue, mKkad/ceiip] ¢ yderom
KIIouel. DIIeKTPOHHBIE JaHHBIC 00padaTHIBAIOTCS TOJIBKO B YTBEPIKIECHHBIX
MH(pOPMAIMOHHBIX cucTeMax [mepedeHp]. PaGouwe daiiibl yaaisioTcs mocie
BKJIIOYEHMs CBEICHHH B OQMIMAIBHYIO CHCTEMY HWIIH JENO, €ClM [IajbHenlnee
XpaHeHHe He TpedyeTcs.

5.5. CmemeHHMs O 370pOBbE OTHENSIOTCS OT OOLICHOCTYIHOH KaipoOBOH
nHGopManuy. JOCTY K HUIM HMEIOT [KaapoBbli paGOTHUK/CIIEIHAIIICT 110 OXpaHe
TpyAa/MeMUMHCKUYM paGOTHHK]| TONBKO B Tpenenax (GyHKuuid. PykoBoauTemo
coolImaercs He JIMar€o3, a HeoOX0IMMOe OTPAHUYEHHE HIIH BEIBOJI O JIOITyCKe.

5.6. Ilpy HeaBTOMATHU3HUPOBAHHOH 0OpabOTKE ITOKYMEHTHI U HOCHTENH
MAapKUpPYIOTCS M  yYHTBIBAIOTCS IO €M, He [OIyCKaeTcs CMeIleHHe
HECOBMECTHMBIX HaOOPOB, a yCJIOBHs XpaHEHU HCKIIOYAIOT OCTYI MOCTOPOHHUX

B COOTBETCTBUHU ¢ moctaHoBiieHHeM IIpaButenscTBa Poccuiickoit @enepamyu Ne
687.

6. Ilepenaua u nopyueHue o6padoTKu

6.1. Bayrpu IlIkons! JaHHEIE TepeatoTCs TOJBKO PabOTHUKAM, KOTOPBIM OHH
HeOOXOIUMBI Ul MCIOJHEHHS (YHKIHH, B 0ObeMe, COOTBETCTBYIOIIEM LIEJIH.
Henocpe/ICTBEHHBIN PYKOBOIMTENb HE MOTyYaeT CBEJCHHs, He HEOOXOIUMBIE IS
yIpaBieHUs TPYIOM.

6.2. Buemmss mnepemada Oe3 cormachs [IOIYCKaeTCs YIIOJTHOMOYEHHBIM
rocyjapcTBeHHEIM opranaM, CouuansHoMy (oHLY Poccuu, HaOroBbIM opraHam,
BOECHHBEIM KOMHCcapraTaM, 0aHKy JUIs BBIIUIATHI 3apIUIaThl X MHEIM ITOTy4YaTessM B
clydasx © OoOBeMe, YCTaHOBJICHHBIX 3aKOHOM HIIH JOTOBOPOM. 3ampoc
TIPOBEPSAETCS MO MOJHOMOYHSM, LIEIH, COCTaBY JaHHBIX H CIOCOOY MepeiayH.
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6.3. B umpx cioywasx TtpeOyercs oTaensHoe cornacue. Coriache Ha
pacrpocrpanenre ohopMIsieTcss OTHEIbHO M II03BONAET CyOBEKTYy YCTAHOBHUTH
3anpeThl W YCIOBHA 110 Kareropusam JanHbix. Cormacme Ha yd4acTHe B
MEpPOIIPHUATHA HE 03HAYAET COINIACHS Ha ITyOIMKaIMIO.

6.4. Eciu o6paboTka mopydaercst OyXTralTepcKoMy LEHTPY, MEIUIHHCKON
OpraHM3alliH, Oleparopy HHGOPMAIMOHHOH CHCTEMBI, apXHBY WIIH HHOMY JIHILY,
JIOTOBOP MJIM WHOM aKT JOJDKEH COLEPXKaTh LENH, epedeHb NaHHbIX M OIepalli,
TpeboBaHMs K  KOHQUISHIMATBHOCTH,  0€30MacHOCTH,  JIOKAIW3allhH,
TMOATBEPXKIACHHIO MEP, YHHYTOKESHHIO U COOOIIEHHIO 00 HHIMACHTE.

6.5. TpancrpaHuvHas mepefada He OCYIIECTBIIACTCsS, €CIIH HHOE He
YCTAHOBJICHO OTHCNBHBIM pelleHueM. [0 ee Havanma MPOBOAMTCS IpaBOBasd
nposepka crateu 12 @epepanbHoro 3akoHa Ne 152-@3 u HanpasisieTcst Tpedyemoe
yBenomieHue PockoMHanzopy.

7. IlpaBa paGoTHHKA M MOPSIAOK PACCMOTPEHHsI 00paleHu i

7.1. PaGoTHuK BrpaBe OeCIUIaTHO MOTydYaTh MOJHYI0 MHMOPMALUIO O CBOMX
IEPCOHAIBHBIX JaHHBIX U UX 00paboTKe, 3HAKOMUTBCS ¢ HUMH, MOJIy4aTh KOMHH B
npefenax 3aKoHa, OIMpeNeNATh NpelcTaBUTesned, TpeOOBaTh HCKIIOYEHHUS HITH
HCIPABJICHHS HEBePHBIX JIMOO HEMONHBIX JAaHHBIX, [OMOJHATH JAHHBIE
OIIEHOYHOI'0 XapakTepa 3asBieHHeM, TpeOoBaTh H3BEINEHHS Momydarened o0
MCIIPaBIIEHHAX, a TaKKe 0OxaioBath AelcTBrs PaboTonarens.

7.2. 3ampoc MOAaeTes AUPEKTOPY, OTBETCTBEHHOMY JIHILY, 10 ajapecy IIkomsr
WA Ha O3JIEKTPOHHYIO I0YTy IIKoiBl cimsh3{@mail.ru. Illkona mposepser
JUYHOCTh 3asBUTES W TIOJHOMOYHWS IIPEJICTABUTENs, PETHCTPHUPYET 3alpoc H
OTBEYaeT B CPOK, YCTaHOBJIEHHbIH craThell 20 DepepanpHoro 3akona Ne 152-@3.
[TponneHne MOMycKaeTcss TOJIBKO B IIPELYCMOTPEHHOM 3aKOHOM IIOPSJIKE C
MOTHBHPOBAHHBIM YBEIOMIICHHEM.

7.3. Tlpu noaTBepXI€HUH HETOYHOCTH NAHHBIC YTOYHAKOTCA UM OrPaHMYCHHS
CHHMAIOTCH B CPOK, yCTaHOBJICHHBIM craThei 21 DenepanbHOro 3akona Ne 152-
®3; npH BbLIABIEHHH HENpPAaBOMEpHON 00paboTku OHa Ipekpamaerca JHOO
obecrieunBacTCsl €€ IPaBOMEPHOCTb, & €CIM 3TO HEBO3MOXKHO — JIaHHBIE
yHAYTOXKAr0TCA, OTKa3 JOMKEeH OBITh MOTHBHPOBAH CCBUIKOHW Ha 3aKOH M MOKET
OBbITh 00KaJIOBaH.

7.4. OT3BIB coriacust Ipekpaiaer o0paboTKy, OCHOBAaHHYIO HMEHHO Ha 3TOM
cormacud. OOs3arensHas o0paGoTka M XpaHEHHE, OCHOBAaHHBIE Ha 3aKOHE,

TpyOOBOM AOT0OBOpPE, 3alllATC IIpaB HJIH HHOM HOPME, IMPpOOOJIKAKOTCA B IIpCAciiax
COOTBETCTBYIOILIETO OCHOBAHHS U CPOKA.
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8. Cpoku xpaHeHHs], TpeKpalleHHe H YHUUYTOKEHHE

8.1. Cpoku ycraHaBmuBaroTca HoOMeHKnaTypod nen Illkonsr ¢ ydeTom
TPYZAOBOT0, HAJIOTOBOT'O, OYXTalTepCKOro, NEHCMOHHOTO, BOMHCKOTO U apXHBHOT'O
3aKOHOHATeAbCTBA U IlepeuHsi, yTBEpKIEHHOro mpuka3zoMm PocapxuBa Ne 236.
VBollbHEHHE HE BJIeYeT HEeMEIJIEHHOTO YHHYTOXEHHUs JIOKYMEHTOB, KOTOPHIE
MOJ|JIeKaT 00SI3aTeNIbBHOMY XPaHEHHIO.

8.2. Jlisa Kaxmoro aena ¥ HHGOPMAHOHHON CHCTEMbI (QUKCUPYIOTCS Havalo
MCYMCIIEHUSI CPOKA, MECTO XpaHEHUs, OTBETCTBEHHOE JIMLIO, COOBITHE OKOHYAHUS
1ed U crocol yHuuToKeHus. Cpok He MoXKeT ObITh «OeccpouHBIMY Oe3 MpAMoro
3aKOHHOT'O OCHOBaHHS.

8.3. Ilo pocTmwkeHWH TIemu JHOO TpeKpalleHWH OCHOBaHHs o00paboTka
IpeKpaliaercs, a JaHHbIe YHUYTOKAIOTCA HIIK 00€3THYMUBAIOTCA B CPOKHU cTaThu 21
®enepanpHoro 3akoHa Ne 152-D3, ecind HHOM CpPOK XpaHEHHS HE YCTaHOBIIEH
3aKOHOM, JIOTOBOPOM HIIH COTJIalleHHeM ¢ CyOBbekToM. J[0 YHHUYTOXKEHHSA
MIPOBEPAIOTCS 3alpeT Ha YHHUYTOXKEHME, CyHeOHBIM CIop, MpOBEpKa, apXUBHAsA
LIEHHOCTh U PE3€PBHBIE KOIIHH.

8.4. YHUUTOXCHHE BBHIIOJHACT KOMHCCHA [COCTaB| IO YTBEPXKACHHOMY
nopsaky. Ha OyMmakHble W 3JI€KTPOHHBIE HOCHTENIH O(OpMISeTcs akT; IpH
aBTOMATU3UPOBAaHHOW 00pabOTKE MAOMOJIHHUTENLHO (GOPMHPYETCS BBIFPY3Ka H3
KypHayia peructparyu cooblTuil. TlogTBepKAeHUS XpaHATCS TPU rojia ¢ MOMEHTa
YHHUTOXEHHUS B COOTBETCTBHM C IMpHKa3oM PockomHaazopa Ne 179,

9. Obecnneuenue 6€30MaCHOCTH M pearipoBaHNe HA HHIM/IEHTBI

9.1. Illxona Ha3Ha4YaeT OTBETCTBEHHBIX, YTBEPKAAET MOJETb YIPO3 U YPOBHH
3AIUILIEHHOCTH B IPUMEHUMOM 4acTH, peaiu3yeT IPaBOBLIE, OPraHU3aLUOHHEIE U
TEXHUYECKHE MEPBI, pasrpaHUYUBaAET JOCTYII, BEAET YUYET HOCUTENIeH U COOBITUH,
obecrieurBaeT pe3epPBUPOBAHHE, BOCCTAHOBICHHE, AHTHBHPYCHYIO 3allUTY,
KOHTPOJIb OOHOBIICHUH, 00y4eHue 1 BHyTPEHHHUA KOHTPOITb.

9.2. JIroGoit paboTHUK HeMeIUIeHHO coobwaer no kaHairy 8863-91-500-32/e-
mail] 06 yTpaTe qOoKyMeHTa HIIH HOCHUTENs, OIUOOYHOM OTIIpaBKe, I0/I03PEHUHN Ha
KOMIIPOMETALMI0  Y4YeTHOH  3amucH, MyOJMKalMH 3aKpbITBIX  CBEICHHH,
BPEIOHOCHOM BO3[E€HCTBHH WM MHOM MHIMJeHTe. CaMOCTOATENIEHOE COKPBITHE,
yJaJIeHHe J0Ka3aTelbCTB U obmenue oT uMeHH 1IIKONBI ¢ Haa30pHBIMEH OpraHaMu
3alIpeleHo.

9.3. OTBeTCTBEHHbIE JIOKAIU3YIOT HMHIUJEHT, COXPAHSIOT [J0Ka3aTe/IbCTBa,
ONPEAEIAIOT 3aTPOHYTHIX CyOBEKTOB, COCTAaB JAHHBIX, NPUYHHEI H IOCIEIACTBHUS,
OpraHU3yIOT BHYTPEHHEE pacclleloOBaHHME U [pH HAJIWYUH OCHOBaHHH
obecneunBarOT yBenomiIeHHe PockoMHan3opa: mepBUYHOE — B TeUCHHE 24 4acoB,
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0 pe3yJibTaTaXx pacclieIOBaHHA — B TE4YCHHE 72 4acoB, B mopsake craTeu 21
@enepanbHoro 3akoHa Ne 152-@3 u npukaza Pockomuanzopa Ne 187.

10. KoHTpPO/1b H 0TBETCTBEHHOCTD

10.1. OTBeTCTBEHHBI He peXe ONHOTO paza B IOl U IPHU CYIIECTBEHHOM
U3MEHEHHHU IIPOLIECCOB IIPOBOOUT BHYTPEHHUH KOHTPOINb: CBEpsAeT (akTHUEeCKHE
uenu ¢ ysenomieHueM PocKoMHan30py, NepeYHH [IOMYILIEHHBIX JIMI, IIpaBa
JOCTYyTIa, COIJIaCHs, JOTOBOPBI-IOPYYEHHs, CPOKH XpaHeHHs, MyOIuKaluy,
XKypHAQIIBl Tepefauyd, YHWUYTOXXEHHS W WHIOUOEHTOB. Pesynmprar odopmiisercs
aKTOM H ITAHOM KOpPPEKTUPYIOIIUX MEp.

10.2. JIuma, BHHOBHBIE B HapyIIeHHH IOpsAaKa 0OpaOOTKH H 3aIHTHI
NIEPCOHATBHBIX J@HHBIX, HECYT AUCLMIUIMHAPHYIO, MaTepHAIbHYIO, TPaKIaHCKO-
IIPaBOBYIO, aIMHHUCTPATHBHYIO HWJIH YTOJIOBHYIO OTBETCTBEHHOCTH NPH HAIMYUH
YCTaHOBIIEHHBIX 3aKOHOM OCHOBaHMH. J[MCIUIUIMHAPHOE B3BICKAHUE TTPUMEHSETCS
¢ cobmonenueM Tpynosoro kouekca Poccuiickoii @enepaiwu.

10.3. IlomokeHWe BCTymaeT B CHJIy C JaTbhl, YCTAaHOBJIEHHOH MpPHUKa30M.
[lepecMaTpuBaeTcss TIpH H3MEHEHHH 3aKOHOJATEILCTBA, IENIeH, CHCTEM,
NOJydaTenei, TEXHOJOIMM W MO pe3ylbTaTaM HWHIUACHTA WIH KOHTPOJIS.
W3meHeHus TOBOAATCS IO paOOTHUKOB ITOJ IIO/IITHCH.
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Mpunoxenue 1. Marpuua gonycka K NepcoHanbHbIM AaHHbIM

paboTHukKoB
OJI’KHOCTb onycTumble
A /p KaTteropuu u yennb A ‘f, OrpaHuyeHua
onb AeicTena
npocmoTp, He O3Hayaer
BCe rnpouecchl B 06beme
AunpekTop " yTBEpPXKAEHWE, NOCTOAHHOIO NOAHOrO
NONIHOMOY MM
NépeAaya no 3aKOHY | TeXHUYECKOro gocTyna
KanpoBbii cbop, BBOA, 6e3 gocTtyna K
aggTHmu P KaHAnAaThl, paboTHMKK, YTOYHEHUE, B6aHKoBCKMM
peTa ” bbiBWKE paboTHMKK dopmuposarue pen onepaunam ceBepx
BRR M OT4YeToB bYyHKLMK
- 6e3 meamnumMHCKux
[naBHbIN Aanu,
0nnarta, Hanoru, nocobus, | pacuer, yyer, AWarH03os u
byxrantep/6yx
s OTYETHOCTb 33aKOHHaA nepeaaya M36bITOYHOrO
P KaZlpoBOro Maccuea
OTBETCTBEHHDI TONbKO

1 32 BOMHCKUIA
yyeT

CBeJeHUA BOMHCKOro
yyeTa

y4yeT U nepepaya no
3aKoHy

yCTaHOBNEHHbIe
dopmbl U nonyyatenu

DaHHble

Cneunanucr Mcnonb3osaHue B
AONYCK, orpaHuyeHus, 6e3 packpbITus
no oxpaHe npegenax oxpaHol
HecYacTHble caydam AuarHosa
TPYAa TpyAa
CO3JaHue u He MCnonb3oBaTh
AOMUHWCTPAT | y4eTHble 3anucw, BnokuposaHue copepxaHue;
op UC TEeXHWUYECKME XKypHanbl AocTtyna, AencTeuma
pesepBupoBaHue HYpHanupyoTtca
TONbKO
npeasaputenbHas
OTBeTCTBEHHbI | paspelweHHble/obasaTens nybnaukauums u
., G NPOBepPKa OCHOBaHUA
1 3a camT Hble K ny6auKaLum yoaneHue

W rpaHuL, cornacua

Ao yTeepxaeHua nepeyeHsb gononHaeTcs dakTMUeCKMMM AONKHOCTAMY 1 MHPOPMALMOHHBIMM
cuctemamu. MNepcoHanbHbli gonyck odopmasercs NPUKasom; faTa Hayana u npekpawieHus
AOCTYNa GUKCUPYIOTCA B KypHane.

Mpunokenune 2. MypHan NEepCoHaNbHbIX A0NYCKOB

®.U. 0.

AdomxHoc

% UC/geno

Ponb C Mo

OcHoBaHue Moanuck
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. 1. 0. AOT::HOC UC/peno Pone C Mo OcHoBaHue MNognuce
. (] [] e o] [ | [] | [npukas] .l

Mpunoxenue 3. Nucr ozHakomnenus paboTHuKos

MoaTeep:aao, 4to O3HakomneH(a) ¢ Monoxenuem ao Aonycka K 06paboTke nepcoHasbHbIX OaHHbIX,
NOHWMaI0 06A3aHHOCTU No KOHOUAEHUMANBHOCTM, NOPAAOK 0bpaweHua ¢ AoKymeHTamu u coobuweHus
06 MHUMAEHTaX.

Ne ®. K. 0. AomkHocte Aara Mopnuck Mpumeyanue

1

(=T I ¥ B I = S B #% )

~

10

Mpunoskenue 4. Kaprouka cpoka XPaHEHUA U YHUUYTOXKEHUSA

feno/Habop Lenb u Hauano | Cpok/crartba OtBeTtcTB CAaEos
Mecto P YHUYTOKEH
AAHHbIX OCHOBaHue CpoKa Mepeunn €HHbI =0
] (] Farl} ] k=) |- [
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